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1. Registering a course and bringing professors and students to the
course
(1) Press Settings

(2) _ Select Site administration
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(3) Click on Manage courses and categories
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(4) Enter the full name
(5) Enter the short name
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- Add a new course

Grades » Expand all
¥ General

¢ Messages
o Course full name o 0 English listening (4)

Preferences

Course short name 0o © EN»OOI 5
HKLTS community

sarelt Course category (2] HK Main Campus £
Course visibility (2] Show #
Course start date (2] 19¢ | January ¢ 2021¢ 00¢ 00¢ B
Course end date e 19 & January ¢ 2022 ¢ 00 ¢ 00 ¢ = ®Enable

(6) Enter course image
(7) Save and return
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You can drag and drop files here to add them.

b Course format
b Appearance

b Files and uploads
b Completion tracking
b Groups

b Role renaming @

b Tags
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(8) After course selection
(9) Select “Enrolled users”
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video lecture

Start
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(8) | English listening 5D @

Showing all 14 courses

Dashboard

Profile

Grades
Messages

English listening (9)

Preferences

7 HKLTS community Edit Enrolled users Delete

Log out Full name English listening
Short name EN-001
ID number
Category HK Main Campus
Groupings 0
Groups 0
Role assignments Teacher: 1
Enrolment methods Manual enrolments

Format Topics format

(10) Click the arrow to expand it
(11) Select professors and students one by one
(12) Click “Enroll users” to finish
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Enrolment options

Select users No selection

o () (10)
Assign role M admin 1 admin1@gmail.com

¥ student 1 studenti@gmail.com ( 1 1 )
Show more... Aizada Abdieva aizada.a@hkltseminary.org

Rakhat Aitkulov rakhat.a@hkitseminary.org
Shamsiddin Akhmedov shamsiddin.a@hkitseminary.org
Enrol users

Zhanna Daykenova zhanna.d@hkltseminary.org
Nazim Djalilov nazim.d@hkitseminary.org
Jamol Eshmurodov jamol e@hkirseminary.org

+ Add condition Clear filters Apply filt
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(13) One professor and student reqistration has been completed.
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+ Add condition Clear filters Apply filters

2 participants found
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First name / Surname Status

Username  Email address Department  Institution  Roles Groups Last access to course

admin 1 admin1 admin1@gmail.com Student, Course creator & No groups  Never i}

-
& professor1 professorl  professori@gmail.com Teacher, Course creator & No groups 11 mins 29 secs o

With selected users...
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